Egos Ltd - confidential questionnaire
(13-1-12 revision)

NOTE:

FOR A PRE-SIGNING REVIEW I SIMPLY NEED PAGES 1-12 COMPLETED – IF YOU FIND YOURSELF SPENDING MORE THAN AN HOUR ON IT, YOU’RE PROBABLY GOING INTO TOO MUCH DETAIL!

This questionnaire applies to:

· Pre-signing contract review (via agency, or direct)

· Request for us to draft a direct contract

· Post signing IR35 opinion & advice

Please complete this questionnaire as best you can. Ideally, type your answers, and email the questionnaire - but if you can't, just fax it.

Unless we are asked to draft the contract, please also send us a complete copy of the contract (ie including standard terms, any schedules and any other documents you are being asked to sign;  also include any payment schedules).  

Send us the contract in electronic format if you can get the agency/client to provide it in this way;  failing that, please fax it.  Please also send copies of any confidentiality agreements or other documents you have been / are expected to sign.

Sending documents:  If sending scanned documents, rather than send each page as a separate JPG file, it is generally more helpful to arrange the pages in sequence in a single PDF file (or a WORD document using Insert-Picture-Fromfile), and then send that file.  And ideally, it is generally preferable if you can send the documents as simple attachments to your mail, rather than zip them into one file.

Please be aware that any document you are asked to sign by either the client, or by the agency, could affect your IR35 position - such a document might for example be called a Confidentiality Agreement.  If asked to sign such a document, you should take advice before agreeing to do so.

Unless you are asking us to give an IR35 opinion or advice on an existing contract, note that you would be well advised not to

 - close off other opportunities, or to

 - start work

until all the terms are agreed, and the contract is actually signed by both parties.

IF THERE IS A SPECIFIC DATE / TIME BY WHICH YOU NEED US TO RESPOND PLEASE SPECIFY HERE, and also mention it in your covering email:




May 2011 IR35:  Recent intelligence suggests:

· being seen to have negotiated on contract and commercial terms, rather than simply accepting what is offered, may be a significant plus – so negotiate, and retain evidence that you have done so

· on an enquiry HMRC are likely to ask to see your sales invoices – so take care with their wording, and (ideally) avoid cooperating with the self-billing arrangements operated by some agencies
· being seen to have made an investment which specifically relates to a particular contract is capable of being a significant plus – whether specific training, a new computer, or possibly other equipment or reference materials.

Questions or parts of questions  in italics may be ignored if the contract is outside UK, and if you are not UK tax resident, or (2) if you are not otherwise concerned about IR35.

	
	PERSONAL
	

	1
	Your name
	

	2
	Office phone number (include times available on that number, and the last date you expect to be on that number)
	

	3
	Mobile phone number 
	

	4
	Home phone number (include times available on that number)
	

	5
	Email address
	

	6
	Your company name and address 
(no answer needed if you are sending us a contract for revision or review and this information is already correctly stated there) 
	

	
	THE CONTRACT
	

	7
	Agency name (where applicable) 
(no answer needed if you are sending us a contract for revision or review and this information is already correctly stated there)
	

	8
	Client name
(no answer needed if you are sending us a contract for revision or review and this information is already correctly stated there)
General nature of client's business?

If we are to draft the contract please also provide:

· Client address:

· Client phone (we won’t call them without your express agreement, this is just to put in the contract)

· Client fax

· Client contact, & contact’s position

· Client contact email address
	

	9
	Contract start date
(no answer needed if you are sending us a contract for revision or review and this information is already correctly stated there)
	

	10
	Contract end date
(no answer needed if you are sending us a contract for revision or review and this information is already correctly stated there)
Our general IR35 advice is to avoid entering a contract for more than 6 months at a time, and instead to renew with a new contract and (where applicable) a fresh services description in the contract.  If this questionnaire is being completed for the review of a new contract which is for longer than 6 months, do you wish us to amend the period to 6 months, with a view to renewing when that period is up?

Do you have any holiday planned during the contract period?
	

	11
	Payment basis / rate?
(no answer needed if you are sending us a contract for revision or review and this information is already correctly stated there)
How does this relate to what an employee performing similar functions would expect to be paid - and (if you know) what such an employee is in fact paid?

If we are to draft the contract please also state:

· How often do you expect to invoice?

· How much credit will you give – how long after invoice date do you expect to be paid?
	

	12
	Are there any particular factors affecting your acceptance of this rate?  (eg is it lower or higher than you would normally expect for any particular reason, such as competitive forces, or location especially convenient or inconvenient)?
	

	13
	Do you yourself expect to have a right to terminate this contract early on notice?  

Note:  there are commercial considerations to take into account in making a long-term commitment which you yourself have no right to terminate.  It is our view that any potential IR35 advantage to be gained by not having a right to terminate on notice is far generally outweighed by these commercial considerations.
If this questionnaire is being completed for a new contract or an extension:  note that current thinking is that key points of the general strategy for IR35 friendliness should be 

(a) to allow the agency/client to terminate at any time without notice and without cause, 

(b) to make clear that there is no obligation on the part of agency/client to provide work on any particular day or to pay in lieu 

We will make amendments accordingly, but if you have a problem with this you should discuss this with us.
	

	14
	Is this a continuation of an earlier contract with the same agency (if any) and for the same client?  If so, please provide a copy of that earlier contract (unless of course you have already done so)
	

	15
	On what you know at present, is it likely that this contract will be extended when it comes to an end?  If so, for how long do you think it is likely to be extended?
	

	
	THE SERVICES
	

	16
	If what you are to be doing were to be described as a role, what would that role be?  (eg Analyst/Programmer, Project Manager, etc)

To what extent does the Client have employees carrying out similar functions?
	

	17
	What will you actually be doing under the contract?  Include project name, if any.

NB this is probably the most important question in the whole questionnaire - please give as precise and full an answer as you can.
	

	18
	Does the contract involve the production of any particular defined deliverables / achievement of any particular defined outcomes?  If so please give details.
	

	19
	What are the main skills you will be using while working under the contract?

To what extent does the contract entail accepting responsibility for managing client staff (as opposed to other contractors)?
	

	20
	Will you be writing code or documents?

If so, will you be using ‘library code’, or other work that you’ve written before?

Subject to that, will all rights in the code / documents belong to the client?
	

	21
	To what extent will you be working autonomously?

To what extent are you answerable to a client manager for what you do, other than simply in connection with issues (say) PWC would face, were they undertaking the same tasks as you – eg agreeing resource requirements?

To what extent do you expect it might be true to say that on any given day, the Client determines  " The thing to be done, the way in which it shall be done, the means to be employed in doing it, the time when and the place where it shall be done  Put another way, Whilst working on this contract, to what extent IN FACT are you subject to control by the Client – to what extent does/did the client have (or exercise) the right to direct, decide, or change

· what you do/did?

· how you do/did it?

· when you do/did it?

· where you do/did it?

In particular, as well as you are able to answer at this point, who decides what you are to do on any given day?  To what extent is work allocated to you, to what extent do you decide for yourself, within overall constraints of any agreed timescales?

What would you expect to happen if work by you was found to be defective?  Would you expect to be required to redo it, or to put it right, in your own time and at your own expense?  NB for IR35 friendliness, this is somewhat of a ‘must’
What would you expect to happen if you ran out of work (ie what you were contracted to do) on any particular day?  Would you regard the client as obliged to give you something else to do - or to pay you in any event?  Or if the project was finished before the end of the contract?

What would you expect to happen if the client had an urgent and pressing need for skills you possess which were outside the scope of what you were actually contracted to do?  Would you regard yourself as obliged to help out?
As well as you are able to answer at this point, to what extent are you subject to monitoring, guidance, and ongoing appraisal?
	

	21a
	Looking now at your position in relation to the client and the client’s own staff – the focus of this set of questions is the extent to which you are distinguishable from them (answer on the basis of your current understanding if the contract has yet to start):

To what extent are there others working on the same project – (a) client’s own staff, (b) other contractors?

To what extent are there others working on the same tasks – (a) client’s own staff, (b) other contractors?

Does any phone book entry distinguish you from client staff (ie as a contractor)?

Does any email address used for work distinguish you from client staff (ie as a contractor)?

Are you on company-wide mailing lists (as opposed to project specific lists)

Are you invited to company meetings (as opposed to project meetings)?

Does any necessary security pass distinguish you from client staff (ie as a contractor)?

To what extent does the contract entail accepting responsibility for managing client staff (as opposed to other contractors)?

To what extent does the Client actually have the in-house expertise to be able to control what you do and how you do it?

Did you / do you expect to receive similar induction training to an employee into site procedures and changing work practices (ie beyond ‘there’s the loo, there’s the coffee machine, there’s the fire exits)?

Are there any facilities open to client’s staff and not open to you (eg sports facilities)?

Do you / will you be expected to obtain client's agreement before taking time off?

Do you expect to / did you have any rights to participate in either agent's (if applicable) or client's review or grievance procedures?

Do you have (and use) your own business cards?

Are there any ways in which you are expected to conform, beyond project standards and things which are just general good business practice?

Are you able at this point to say whether there are any other differences there are between the way the Client treats/will treat you and the way in which it treats its employed staff?

Overall, how easy would you say It would be for an observer to distinguish you from a member of client  staff?
	

	22
	EQUIPMENT

To what extent will you be using:

A  your own equipment (I'm not concerned about differentiating between what belongs to you personally, and what belongs to your company)

B  the Client's equipment

To what extent is the use of client's equipment a necessary consequence of task and security constraints - as opposed to simple Client preference?

Is there any equipment you can reasonably say you have bought / will need to buy in order to perform this contract?  If so, details and cost please? 
	

	23
	OTHER WORK

In addition to this contract, will you be doing any other work for anyone else during the contract period?  If so please give details, and likely income from this other work.

Would it be realistic to consider taking on any such other work?

Have you had multiple concurrent clients in the past?  If so, details please.

What steps will you take to try to find such other work?

NB this is a real IR35 plus, and well worthwhile doing if you have the opportunity
	

	24
	Does anyone other than you work through your company?

(include eg partner engaged to do admin tasks)
	

	
	PREVIOUS WITH THIS CLIENT / AGENCY
	

	25
	Have you worked for this agency (if any) before?

Have you asked for a copy of the client-agency contract?  (NB not necessarily intended as a suggestion that you should do so - but if you have asked we would like to know the response)
	

	26
	Has the agency (if any) told you what its margin is?  If so, what is it?  And would you have decided to accept the contract if you later found out that they had misled you and that the margin was actually higher?
	

	27
	Have you worked for this client before?
	

	28
	Did this agency (if any) actually find this contract for you?  If not please give details.
	

	28a
	If an agency contract, have you given notice of intention to Opt Out of the Agency regulations?
	

	
	HOURS, LOCATION, TRAVELLING AND EXPENSES 
	

	29
	Where will you be working under this contract? (address please)
	

	30
	Will it be possible to do any of the contract work from home?
	

	31
	Is there any possibility that you will be incurring expenses that you will expect to reclaim from the Client or agency (if any)?  If so please give details. 
	

	32
	Is there any possibility that you will be travelling (other than between home and the client site)?  If so, do you expect to be paid for travelling time?
	

	33
	What hours do you expect to work?
	

	34
	Do you expect to work any additional hours?  If so, on what basis do you expect to be paid for those hours?
	

	
	YOUR BACKGROUND, COMPANY BACKGROUND
	

	35
	When did you start contracting?
	

	36
	What documents (if any) did you provide as part of any ‘application process’ for this contract?  

Please provide a copy of any CV / resume / Company Profile

Please include details of any income from any other concurrent work or business ventures.

How do you expect to describe this contract in your Company Profile?
	

	37
	What of the following do you have:

(1) car

(2) laptop

(3) mobile phone
	

	38
	What kind of home office do you have?  Is it a separate room?  

What equipment do you have?  What do you have in the way of library and other reference materials?  (I'm not concerned about differentiating between what belongs to you personally, and what belongs to your company)  

Distinguish particularly any of this which you would not have apart from fee-earning requirements (eg Word is something most people have, but MS Project would probably only be required in connection with work)

To what extent are these used for doing actual fee-earning work, as opposed to pure administration and marketing?

Can you give us figures for

(1) total cost of the equipment (NB at cost – ie ignoring depreciation)

(2) total cost of the library and reference materials (NB at cost – ie ignoring depreciation), 

(3) approximate annual spending on equipment updates and repairs, and 

(4) approximate annual spending on library and reference materials

To what extent are these sums shown by your accounts?
	

	39
	Have you in the past spent any significant sums on training?  If so how much, what on, and WHEN?  these sums shown in your accounts?

Have you in the past spent any significant time on training?  WHEN?  ow much could you have earned during that period?

Also include in the above any time you may have spent in developing eg software tools for possible use in connection with your business – this, and all the above, may represent speculative investment in your  business, and as such may be a significant IR35 +

Is there any training cost you can reasonably say you have incurred / will need to incur in order to perform this contract?  If so, details and cost please?
	

	40
	Do you carry Professional Indemnity insurance?  If so, what is the extent of your cover?

Employer's liability insurance?

Public liability insurance?

NOTE that there are indications from the Revenue that such insurances may affect their view of an IR35 position, even if taken out after the end of a contract.

You can get an Online PI insurance quote from Caunce O'Hara
	

	41
	Treat this question in part as a prompt list;  as a rough & ready guideline, we find most contractors intending to be outside IR35 can answer 'yes' to at least half of these questions.
Please confirm that you have:

1  Business letterhead 
(including ability to generate your own)

2  Business cards 
(certainly recommended)

3  VAT registration

4  website (advertising your skills)

5  yellow pages listing (if relevant to your skills)
(but beware the nuisance calls these listings generate!)

6  own domain name

7  registered trade mark
(more info on http://www.egos.co.uk/FAQ/TRADEMRK.HTM if you’d like to explore further)

8  Data Protection Act registration
(see note later in this document - you can notify online at http://www.dpr.gov.uk/notify/1.html)

9  separate business phone line

10  separate business fax line

11  separate business email address

12  marketing materials

13  ISO 9000, Investors in People, or involvement in any other such scheme

14  Corporate identity - logo etc

15  Formal contract of employment between you and the company
(see http://www.egos.co.uk/DSA.HTM if you’d like to explore further0

16  have you had any business bad debt experiences? (not just unpaid, but include late payers you’ve had to chase)

17  Have you ever had any claims made against you under a business contract?

18  Written business plan?

19  Membership of any business-related organisations (eg IOD, PCG, Trust Group, etc)?  (details of IOD membership, if you are interested, are at the end of this document)

20  separate business credit/charge card
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	42
	SUBSTITUTION

To what extent is the question of substitution here realistic?

(If contract past), if you had any ‘rights to substitute’, did you in fact ever exercise those rights, by sending someone else (eg when on holiday, or ill)?  Please give details

If not realistic, is/was this (a) because once you have started you will effectively be / were irreplaceable until you have/had finished, or (b) for some other reason (if so, what?)
	

	
	MISCELLANEOUS
	

	43
	(if contract is past) please review the attached notes on points arising during a contract, and add any comments on the various matters raised therein
	

	44
	Are there any other points you think we should know about?

Are there any other particular factors which would support a contention that you are in fact genuinely running your own business, and not just a 'disguised employee'?
	

	45
	Are there any particular points in the contract that you are concerned about?  Or that you would like advice on?  If so please state briefly and we will call you to discuss.
	

	46
	How important are the IR35 issues to you?

Please answer as 1 to 4 as follows:

1  Critical – if it’s not outside IR35 then I don’t want to know

2  Important – if it’s not outside IR35 then I’d seriously reconsider whether or not I accept it

3  Desirable but not essential – try to get it outside, but if you can’t then I’ll probably still accept

4  Don’t even bother trying to get it outside IR35

5  Not relevant

or otherwise comment as you see fit.
	

	47
	ONLY RELEVANT IF YOU’D LIKE INFO ON ANY OFFSHORE TAX-SAVING OPPORTUNITIES

How much of the work will be performed outside UK?

Are you ‘born and bred’ in the UK, or is there any other reason why you might not be UK domiciled?  If not, please give details.
	

	48
	If VAT registered, do you use the VAT Flat Rate Scheme?
	


This next section is based on the form of Clearance Letter agreed between PCG and the IR.

You may care to edit the right hand column on the basis of what is presently known – It may help to highlight in both your mind and in mine the areas that may (1) give any particular cause for concern, or (2) could possibly be improved upon.  Ideally, set ‘track changes’ on before doing so – it will make your editing more immediately obvious.

So far as we are concerned however, we don’t need this completed at this stage, it’s really intended for your own use later.

A word of caution:  drafting a Confirmation of Arrangements in order to give the best support to an ‘outside IR35’ position has become somewhat of an art, in many situations.  The form itself contains what may be regarded as some ‘trick’ questions and a limited range only of multiple choice answers, and it may be better to have the form expertly drafted.  We can offer this service, and if you would like to pursue it we would need from you (at a time when the reality is clear) (a) a copy of the contract as actually signed, (b) you to update the questionnaire you provided for this review with any changes or further information that the reality has made clear, and (c) your own first draft of the Confirmation of Arrangements.  For cost please ask at the time.
CONFIRMATION OF ARRANGEMENTS BETWEEN CONTRACTOR AND CLIENT

	1
	This is to confirm that

is providing services to
	[], the Contractor,

[], the Client

	2
	These services consist of

(include, in layman’s language:

· what sort of services are being provided

· the way in which those services are provided

· how the worker interfaces with the client organisation)
	

	3
	They commenced on

and can be terminated by 
	[] (start date)

either party at any time

with _______days notice

are contracted to continue until at least [].

	4
	The services are to be provided by
	[] (name of the actual individual/individuals who have to do the work.])

	5
	The contractor

to select and send a substitute to carry out the services specified in the contract in the place of 
	has the right / does not have the right 

[the named individual/individuals].

	6
	The contractor 

to subcontract the services to another party.
	has the right / does not have the right

	7
	If the contractor has the right to subcontract the services or send a substitute, the contractor 

for the work done by the substitute/subcontractor, and the substitute/subcontractor will be paid by the 
	remains / does not remain responsible

contractor/client.

	8
	If the contractor has the right to subcontract the services and/or send a substitute, the client 

that he will accept that substitute or subcontractor if the latter has the skills to carry out the services specified in the contract.
	agrees / does not agree

	9
	The basis of payment for the contract is:
	• on a project basis and for a fixed sum which has been agreed in advance

• on a project basis and for a fixed sum, although adjustments to that fixed sum can be negotiated

• on a time basis – hourly/weekly/ monthly

• other___________________________.

	10
	The work is carried out:
	• Entirely on the client’s site or at another place directed by the client, such as a customer of the client

• Partly on the client’s site and partly at the contractor’s office or home. If some work is carried out away from the client’s site, state the nature of this work and its frequency.

• Entirely, or almost entirely, at the contractor’s home or office.

	11
	If the work is to be carried out on the client’s site or at a place directed by the client, the principal reason for this is:
	O Security?

o The need for the work to be carried out on the client’s equipment/systems?

o The need to interrelate with others working on the same project?

o The need for the client to oversee the work or services being provided?

o Other?_____________________________________

	12
	The contractor 

work as part of a team which includes members of the client’s staff
	does/does not

	13
	The contractor:
	• Can choose which hours he or she works as long as he or she gets the job done within the agreed period;

• Must conform to normal client working hours and patterns

• Can choose which hours he or she works as long as a minimum number of hours are worked each day/week/month. 

	14
	Where the Contractor must conform to normal client working hours and patterns, this is because:
	o It is necessary for security reasons or reasons of access to other personnel, or

o It is necessary for the client to be able to exercise supervision, direction and control of the worker.

	15
	These arrangements are

those which apply to members of the client’s permanent staff.
	the same as / different to 

	16
	The work:
	• is subject to the client’s day to day control as to how it is carried out; 

• can be carried out as the contractor chooses but within the requirements of the project, including reaching necessary quality standards.

	17
	The work is carried out using:
	• Only the client’s equipment

• Only the contractor’s equipment

• Largely the client’s equipment but with some equipment provided by the contractor.

• Does not require any equipment.

	18
	The contractor 

the right to provide services of a similar nature to other clients during the course of this contract.
	has/does not have

	19
	The client will pay the contractor 
	neither holiday pay, nor sick pay, nor medical insurance.

	20
	The contractor 

carry the risk that work which is not to specification is rectified at the contractor’s own expense
	does / does not

	21
	The Contractor 

to provide professional indemnity insurance cover.
	is / is not required


We hereby confirm that the above summary reflects the true nature of the contractual relationship between the parties during the period

For and on behalf of the Contractor:

Name: …………………………………

Telephone : ........................................

Signature: …………………………….

Date: ………………………………….

For and on behalf of the Client:

Name: …………………………………

Telephone : ........................................

Signature: …………………………….

Date: ………………………………….
IR35 - Staying outside 

Once you have an IR35-friendly placement lined up, and have negotiated an IR35-friendly contract to go with it, there are still points the wise Contractor will want to watch out for, in order to remain sure of not prejudicing his/her IR35 status.  The ultimate answer to the question as to whether or not a contract falls outside the scope of IR35 is to be found in the real world situation, of which the written contract itself can only be a part.

Remember that you need to present - and to continue to present - the overall picture of a person carrying on business on his/her own account.  One of the ways of helping to demonstrate this is to be particularly careful to avoid appearing to be (and, more dangerously, slipping gradually and imperceptibly into becoming) 'part and parcel of the Client's organisation'.

Particularly in a marginal situation, paying regular ongoing attention to these points may make a key difference between pass and fail.

1. Ensure you are and remain distinguished from staff to third parties and other members of staff in as many ways as possible. 

1.1. avoid appearing on staff lists;  keep a copy of any such lists, to show that you do not appear on them 

1.2. do not use company or pool cars 

1.3. do not become part of a Client's 'performance review' or similar system

1.4. do not join the client's share option schemes or other rewards schemes (and if such schemes exist, keep a record so it can be seen that you have not participated)

1.5. wherever possible, be seen to choose your own working times.  Even if you have a contractually specified weekly number of hours to meet, where you can, be seen to choose for yourself the most appropriate times to visit and discuss matters with the client.  Keep copies of any memos etc which demonstrate this.

1.6. Timesheets:  if possible it may be preferable to use your own, on your own letterhead – and call them ‘Work Progress Sheets’ and not ‘Timesheets’.  Follow the agency’s or client’s preferred format by all means, but it looks better if they are on your own letterhead.

2. Have your own business card which shows your business address and how you can be contacted.   Use it.

2.1. avoid (like the plague!) accepting or using any business cards which might suggest you to be part of the client's organisation. 

2.2. act as a visitor or contractor rather than as a member of staff - so far as practicable, follow the procedures for visitors rather than for staff. For example, use a visitors pass or badge rather than a staff pass.  Keep copies.

3. Where practicable, operate from your own premises as often as possible 

4. Have a formal invoicing procedure and comply with all other relevant regulations e.g. VAT, corporation tax, national insurance contributions, company law requirements, local council regulations.  If you have the choice, avoid cooperating in agency self-billing arrangements.

5. Try to avoid expenses being reimbursed through the Client's expense system – if you can, include them in your invoices to the Agency.  Or if you have to claim them from the Client, at least give the Client an invoice for them.

6. So far as practicable, avoid accepting responsibilities for the actions of other persons within the organisation (performance assessment of others, internal reporting on matters other than the project, participating in disciplinary procedures, etc).  (In the case of eg a Project Management role this may not always be possible, but at least ensure the scope of your responsibilities does not extend beyond the boundaries of the project you have been contracted to manage.)

7. Think twice before agreeing to do something outside the scope of what you have been contracted to do.  And if you do agree, put something on record which shows that you have considered the point and that on this occasion you have agreed - something diplomatic, but which nevertheless preserves the evidence, and makes clear that you are not the Client's, to deploy as the Client pleases.

8. Avoid being included within a Client's appraisal process, or being rewarded by reference to the Client's performance.

9. Ensure that the physical evidence does not suggest you are part of the organisation - do not allow yourself to appear in the Client's telephone directory (or if this is unavoidable, ensure that you are clearly shown in it as a consultant ).  Or at least send (and keep) a memo to the person responsible for the list drawing their attention to the error and asking them to rectify it as soon as practicable.

Now, I don't say that failure to meet any of the above points would necessarily be fatal - the absence of any one of the above will not necessarily mean that you suddenly change from Pass to Fail status - but, taken together, they help to build and sustain an overall picture which can only help the Contractor in ensuring (s)he stays clearly outside the scope of IR35.  And it's that overall view which counts.

It can be easy as weeks and months go by to let some of these points slip - so do a regular review of all the above points, and preserve the evidence - make notes of your findings (and take copies of any documents which may help) - and keep them in a file with your contract and any other relevant material, as part of your business records, which can then be produced at a later date if necessary.

Data Protection Act

Holders and processors of personal data are required to notify the Data Protection Commissioner under the Data Protection Act 1998.

Notification (replaces what used to be registration) under the DPA costs £35.00 pa.

For the contractor's company to notify under the DPA may be an additional indicator of an independent business, thus of IR35 value.

Assuming you keep records of contacts, then it may well be appropriate to notify your company under the Act.

You can notify online at http://www.ico.gov.uk/what_we_cover/data_protection/notification.aspx

Corporate logo design:

Having a corporate identity can be helpful.  Clients of mine have had good experiences with logos designed by ‘Printing.com plc’ – contact is Peter Gunning, who says:

‘We would be delighted to design logos for your client base, and in fact, we have this as an add-on service to our regular product range. We charge GBP 99+VAT for two alternative logos (GBP 149+VAT for central London stores). …the particular page in our online buying guide is http://www.printing.com/pdc/brochure/corporateid.asp Corporate Identity complements our full colour stationery and marketing material range, starting at just GPB 33 +VAT for 500 full colour business cards.

If you'd like a full sample pack and buying guide from your local store, fill in the online form http://www.printing.com/pdc/brochure/samples.asp  or give them a call: full store directory: http://www.printing.com/pdc/brochure/bureaux_locator_swf.asp ‘

Institute of Directors:

The Institute of Directors is known, at least nationally, as a professional body and pressure group, whose membership is open to directors.

In addition to the benefits of membership that the IOD itself offers (of which I personally find their library, their meeting facilities in central London, and their free use of airport lounges particualrly useful), becoming a member of the IOD is another step which may be taken to demonstrate BIBOYA – Being In Business On Your Own Account.

I am wiling to sponsor for membership any consultant who wishes to join;  a membership form in pdf format can be downloaded from here (http://www.egos.co.uk/attach/iod.pdf) NB 3+Mb download), and can then be sent in by fax.

